
Instructions for Completing the High School Credit Report:

The credit report form should be completed in full, including the student’s full name, date of birth, social
security number, phone number, and mailing address.  For each course that has been completed, a
description, final grade and number of credits earned should be listed.  The total of credits earned should be
filled in as in the sample credit report form below.  The year in which a student is completing a grade should be
filled in at the top of the column for that grade.  Both parents should sign the form to confirm that they have
verified all information.

If a student has completed any high school credits with another school, that information must be recorded on
the credit report form, or a transcript must be received from the other school.  This should be done as soon as
possible after enrollment with the Conowingo-Rising Sun Christian School.

The credit report form should be completed and mailed to the school as soon as a school year has been
finished. A completed credit report MUST be received at least one full week before a request for a transcript
can be fulfilled.

Sample Credit Report for a student who has completed the ninth grade.


